ATC TRAINING CENTRE SDN BHD

Grant Application with Scheme Code: SBL-Khas
Ty Wi eyt XA 45 A3 DK B X (SBL-Khas)

Below is the general flow for Grant Applications:

Apply Grant:

. . Submit
Login using * Choose Scheme/Grant type

application

*Fill in the online form.
*Attach supporting documents

online

EMPLOYER

Prerequisite: 2t &1 :

Employer is registered with PSMB and active employer. & £ /£ PSMB /£ #tf=bf & 3K & £,
Supporting documents are already scanned. L ##RE 24344,

Grant and Levy balance is sufficient. #h8)& F=4E 5% & %0 2%,

Employer has no outstanding arrears and interest. & £ L X X &K &AL,

o
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ATC TRAINING CENTRE SDN BHD

Note: System will reserve the levy for the course fee to be paid to Training Provider. £ % : % %I 9 48 5 VAR AT
3SR HRAZT A

SBL KHAS is one of the schemes introduced by HRD CORP to assist our registered employers especially those with
cash flow problems to train and upskill their employees in line with their operational and business requirements.
SBL KHAS £ HRD CORP iyt Xlz—, B AW AN EMEL, LA LFNLAFEMLY L, RF/LE
B Ak 5 B R I Ao 3RS B THAE

HRD CORP will pay the course fee directly to the training providers by deducting the amount from the account of the
employers' levy and paying the other allowances to the employer. The entire amount claimable is subject to the
approval of each individual grant application. HRD CORP ¥ =& iZ bk P 69 & £ AEAK 69 H 50 Ao T AT LA ENE & £ A
FIAF R INNA . TERGEIFSFI A THN LRGN P IFGIAE,

There are 2 types of claims for SBL KHAS. Training Providers submit claims for the course fees while employers
submit claims for the allowances. SBL KHAS & AP £ A a9tk ik, BIMMRR “REFHN” , mAEIRR “&E
W7 ANBS 2.

All training grant applications will be approved within 48 hours. This is provided the documents provided are
complete. BT A 343 & ¥ iFFr £ 48 DB ARAIAE. ATRARRB A AL T E,

Follow the steps below to register with PSMB via HRD CORP Portal.

For SBL-Khas scheme, system will display the <Programme Title> for the identified Training Provider that can be
selected. # VAT 7 %@ if HRD Corp M ki, T (A48T X] SBL-Khas) £, RAFITT IR
B AR A DR ) GRAZEAR)D o
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ATC TRAINING CENTRE SDN BHD

Step 1: Select from menu ‘Grant’ > ‘Apply Grant (Form 1)". % 1 #: AE L ®EF “H%H” > “PiFHhHk (&
1 ) 2” R
Result: The screen below is displayed. 2 % : 25T & &

Applications

v @ Event Management
v Claim
v @ Payment Galeway
v @ Levy

m Special Trust Fund

y & Apprenticeship

Legal Management
= G |

® Apply Grant
Search Grant

L

Withdraw

[d

anoe

L
[

r)

Modification
¢ @@ Mational Dual Training System
¢ @ MHRC (SME)

» @ Frofile Management
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ATC TRAINING CENTRE SDN BHD

Step 2: Click on the ‘Apply’ button. % 2 #%: #& “m A" #4,

Result: The screen {Apply New Grant) below is displayed £ %: 25 F @69 f & {PiF4L2)

Last Login 10 Jun, 2021 12:31 pm  Welco BHD. , Tuesday 3:26 pr

‘ Applications
Applications > Grant > Apply Grant

o —

Levy Information

Company Name -}

Levy Balance RM 8,877.50
Total Grant Approved RM 0.00 Grant Balance RM 10,880.78
Apply  Cancel

Below are the un-submitted grant application

No records found to display.

Proceed with new grant-scheme application?
Apply Cancel
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ATC TRAINING CENTRE SDN BHD

Step 3: Fill-in the Scheme Code ‘SBL-Khas’ and click on ‘Apply’ button. % 3 % : 3£ 5 5 £ K& “SBL-Khas” , ARG
¥k C“RA” A,
Note: Mandatory fields are mark with (*). i£: &Z3EFHEA (¥) 17T,

Result: The screen {Employer’s Profile) below is displayed. 2% : 27U T HR (BEZFTH)

FAPULGUVIIE T TG T SARAY T

Levy Information
oo i G .. i B RM 847750
Total Grant Approved RM 0.00 Grant Balance RM 10,880.78
-
Apply New Grant

Scheme Code | SBL-Khas : Skim Bantu: w |* Preview Application Forms
Select

ALAT - Training Facilities and Renovation

CBT : Computer Based Training (Development)

FWT : Future Workers Training Scheme

IT | Information Technology

ITS  Industrial Training Scheme

OJT . On The Job Training

RPL - Recognition Prior Learning

SBL - Skim Bantuan Latihan

L]

| SLB: Skim Latihan Bersama

] SBL-Khas : Skim Bantuan Latihan Khas
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ATC TRAINING CENTRE SDN BHD

Step 4: Fill-in the ‘Employer’s Profile’ form. % 4 ¥: 35 “ & FH" &4,

Note: Mandatory fields are mark with (*). i£: &3 FHEA (¥) 7T,

' Applications

Save Next Cancel
Employer's Profile

MyColD

‘ Company Name

Save Next Cancel

Immediate Officer

Email

< Employer's Profile Training Provider's Profile l Programme Details I Details of Training l Level of Certification I Summary of Trainees I Estimated Cost for Training Scheme I Aclmmedaa
Levy Information

Company Name ] Levy Balonce RM 8,877.50

Total Grant Approved RM 0.00 Grant Balance RM 10,880.78

Scheme Name SBL-Khas
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ATC TRAINING CENTRE SDN BHD

Step 5: Click on the ‘Next’ button. % &% : && “TFT—¥ " #4.

Result: The screen {Training Provider’s Profile) below is displayed. £ %: 25~ T @ &9 F % GI)REEGF

) .

Logout

‘ Applications

Last Login 15 Jun, 2021 5:03 pm welcmne_. Thursday 4:12 pm

.l Employer's Profile Training Provider's Profile

Levy Information

Company Name

Total Grant Approved
Scheme Name

Back Save MNext Cancel
Registered Training Provider Details
MyColD

Training Provider Name

Address

Officer Telephone Number

Email

Back Save Mext Cancel

RM 0.00
SBL-Khas

© Search Check History Data
Post Code

State

Officer to be Contacted

Programme Details I Details of Training I Level of Certification I Summary of Trainees I Estimated Cost for Training Scheme I Acunmuoﬂ

Levy Balance RM 8,877.50
Grant Balance RM 10,880.78
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ATC TRAINING CENTRE SDN BHD

Step 6: Fill-in the ‘Training Provider’s Profile’ form. % 6 ¥ : & E “EilR4EH TH” ik,
Note: Mandatory fields are mark with (*). i£: &3 FHEA (¥) 7T,

' Applications

2] Employer's Profile Training Provider's Profile Programme Details I Details of Tralning | Level of Certification | Summary of Trainees l Estimated Cost for Training Scheme ' Acknmedou

Levy Information

Company Name N

Levy Balance RM 8,877.50
Total Grant Approved RM 0.00 Grant Balance RM 10,880.78
Scheme Name SBL.Khas

Back Save Next Cancel

-. i . i n.m-
MyColD 1075807P *(Search | | Check | History Data
Training Provider Name ATC TRAINING CENTRE S Post Code " 83000
NATENGAH .
Address v State
Officer Telephone Number 6074349150 Officer to be Contacted
Email nfo@atc my

Back Save Next Cancel
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ATC TRAINING CENTRE SDN BHD

Step 7: Click on the ‘Next’ button. -t #: &&F “TFT—¥" #4a.

Result: The screen {Programme Details) below is displayed. £ %: 25~ T @ F % (FEFE@E L) .

Back Save Next Cancel
Course Details

Course Title 1000181278 . E-LEARN w = Relevancy of Training

In order fo let the staff prepare the accounts more efficiently.

Training how to use Million Accounting in order lo prepare
Description financial statement of the company

Type of Retraining and Skills Upgrading Accounting or Finance w *

Step 8: Fill-in the ‘Programme Details’ form % 8 ¥ : 3£ 5 “iX|#FH” &4,

Note: Mandatory fields are mark with (*). iZ: &EFHEA *) iR,

Programme Details
Type of Training T m-house O public T Job Coach O Development Programme ® e.Learning {J Coaching / Mentoring ) Mobile E-Learning ) Hybrid [0 Remote Online Learning *
Commencement of Programme  Start Date | 21/06/2021 }E * End Date  21/06/2021 E -
Total Hours Per Training 8.00 | * *Note: User define for information only.
No. of Full Days 1| *(Based on 7 hours per day)
Mo, of Hall Days 0 *(Based on 4 hours per day)
No. of < Half Days 0 | *Hours 0.00 | * (Based on < 4 hours a day)
Total Training Days 1| * *Note: Total of Full Day + Half Day + < Half Day.

L=

P R L S L e T S T AR T I T g A L A T
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ATC TRAINING CENTRE SDN BHD

Step 9: Click on the ‘Next’ button. # /L% : k& “TFT—4" 4.,

Result: The screen {Details of Training) below is displayed. 2 %: 27T F& GEIFEHF) o

Logout Last Login 15 Jun, 2021 5:03 pm  Welcome| ., Thursday 4:20 pm
‘ Applications.
Employer's Profile I Training Provider's Profile I Programme Details Details of Training Level of Certification I Summary of Trainees I Estimated Cost for Training Scheme I Acknowtednﬂ
Levy Information
Company Name _ Levy Balance RM 8,877.50
Total Grani Approved RM 0.00 Grant Balance RM 10,880.78
Scheme Name SBL-Khas
Back Save MNext Cancel
Details of Training
Please Specify Full
Address
State Select w
No. of Travel Days 1 pay @ Mot Applicable *
Back Save MNext Cancel
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Step 10: Fill-in the ‘Details of Training’ form. % 10 #: 35 “3F|#1F” £,
Note: Mandatory fields are mark with (*). i£: &3 FHEA (¥) 7T,

Last Login 15 Jun, 2021 5:03 pm  Welcor D., Thursday 4:17 pm

‘ Applications

Employer's Profile I Tralning Provider's Profile I Programme Details Details of Training Level of Certification I Summary of Trainees I Estimated Cost for Training Scheme l Acknmedoa

) Levy Information

|| company Name _ Levy Balance RM 8,877.50

1! Total Grant Approved RM 0,00 Grant Balance RM 10,880.78
Scheme Name SBL.Khas

Back Save Next Cancel

Details of Training
119 JALAN SUSUR PERDANA TENGAH TAMAN BUKIT
Please Specity Full PERDANA 2|
Address
State Johor v "
No. of Travel Days 1 pay @ Not Applicable *

Back Save Next Cancel
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ATC TRAINING CENTRE SDN BHD

Step 11: Click on the ‘Next’ button. % 11 #: %& “TFT—#" #4.

Result: The screen {Level of Certification) below is displayed.
R LFATER GAHEZRAD .

Logout Last Login 15 Jun, 2021 5:03 pm  Welcome _ , Thursday 4:21 pm
' Applications
n Employer's Profile I Training Provider's Profile I Programme Details I Details of Training Level of Certification summary of Trainees I Estimated Cost for Training Scheme I Acknmeﬂoﬂ
Levy Information
Company Name _ Levy Balance RM 8,877.50
Total Grant Approved RM 0.00 Grant Balance RM 10,880.78
Scheme Name SBL-Khas
Back Save MNext Cancel
Level of Certification
Level of Certification Select w7
PracticallHands-On/TVET? Cves ®Wing*

Back Save Mext Cancel
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ATC TRAINING CENTRE SDN BHD

Step 12: Fill-in the ‘Level of Certification’ form. % 12 #: 35 “INIEZR A7 £ 4.
Note: Mandatory fields are mark with (*). i£: &3 FHEA (¥) 7T,

Last Login 15 Jun, 2021 5:03 pm  Welc
. Applications

., Thursday 4:21 pm

ol Employer's Profile

Training Provider's Profile Programme Details

Details of Training Summary of Trainees I Estimated Cost for Training Scheme
Levy Information
Company Name Levy Balance RM 8,877.50
Total Grant Approved RM 0.00 Grant Balance RM 10,880.78
Scheme Name SBL-Khas

El Back Save Mext Cancel

Level of Certification

Certificate Of Alendanct v] .

Practical'Hands-On/TVET? O ves ®WiNo®

Back Save Mext Cancel
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ATC TRAINING CENTRE SDN BHD

Step 13: Click on the ‘Next’ button. % 13 #: ¥ “TFT—#" #4,

Result: The screen below is displayed. 2 %: 27T F .

eI

LUSL LUYHT 1 UL, EVE T 2.V T

Luyv

‘ Applications
B ot | teveorconteanon (I Al cvimea contor tamng sveme | Actoweszenen et ot [

Levy Information
Company Name _ Levy Balance RM 8,877.50
Total Grant Approved RM 0.00 Grant Balance RM 10,880.78
Scheme Name SBL-Khas
Back Save Next Cancel
Trainee Information by Batch
| Batch No. 1
Training Schedule Start Date | 21/06/2021 :J * End Date | 21/0672021 9 -
Add Batch  Reset
1 Batch No. j Training Schedule Start Date [ Training Schedule End Date Add/Edit Trainee Details Actions |
‘ Note: Please click at ‘Add Batch' button and then click at ‘Save' button before keying in the trainee details.
Summary of Trainees
| Mo | Mae | femse |  Lesstkm | MoorEuai7om | Bum | Meey | Chinese | den | Owyak | OterRace |
Back Save Next Cancel
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ATC TRAINING CENTRE SDN BHD

Step 14: Update Trainee Information by Batch details and click ‘Add Batch’ button % 14 ¥ : itk iEm1z & 2 #5
I8, REEF “Rmir” 4

Delalls of Training I Level of Certification Summary of Trainees Estimated Cost for Training Scheme I Acknowledgement & Declaration of Employer

Levy Information
Company Name Levy Balance RM 8,877.50
Total Grant Approved RM 0.00 Grant Balance RM 10,880,78
Scheme Name SBL.-Khas

Back Save Next Cancel

Trainee Information by Batch
Batch No. P 1%
Training Schedule Start Date ' 21/06/2021 :] * End Date | 21/06/2021 :-_'] "

Add Batch  Reset
Batch No. Training Schedule Start Date | Training Schedule End Date | Add/Edit Trainee Details I Actions
1 2110672021 21/062021 Add/Edit Trainee Detals View / Edit / Delete

Note: Please click at "Add Batch' button and then click at ‘Save’ button before keying In the trainee detalls.

Summary of Trainees

Batch No. | masle | Femate ] Less 70 km j More or Equal 70 km Bumi Maiay | Chinese |  indin Dayak | Other Race

Back Save Next Cancel
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ATC TRAINING CENTRE SDN BHD

Step 15: Then click ‘Save’ button. Add/Edit Trainee details option will be available % 15 #: RE¥#H “MKE"7 #

AR/ Yk 2 R m R TS T A

RM 8,877.50

221N
BT crrann | teverorcemncaion TRl Crimted Cosior Tramng scheme | Actmovidgement & Deciaton o Emplre

Levy Balance

Levy Information
Company Name
Total Grant Approved RM 0.00 Grant Balance RM 10,880.78
Scheme Name SBL-Khas
L
Back Save Next Cancel
‘ Trainee Information by Batch
Batch No. 2
Training Schedule Start Date | 21/06/2021 %] - £nd Date 210672021 e -
Add Batch  Reset
| Batch No. Training Schedule Start Date I Traming Schedule End Date | Add/Edit Tramee Details
1 2110672021 21/0672021 Add/Edit Trainee Detals
Note: Please click at "Add Batch' button and then click at ‘Save’ button before keying in the trainee details.
‘ Summary of Trainees
| Batch No. Male Female Less 70 km More or Equal 70 km Bumi Malay | Chinese indisn
Back Save Next Cancel

Actions

View / Edit / Delete

Other Race
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Step 16: Clicking ‘Add/Edit Trainee Details’ link, Trainee Details input screen will be available. Key-in the Trainee

details and click ‘Add’ button. Click ‘Save’ button when finished adding. % 16 ¥ : %& “Hih/%
FA” 3, FHALIAR M LA R,

+ “BRA A,

WAFEREmMEH, REEE P B,

& HRDF - Google Chrome = (] >
& etris.hrdcorp.gov.my/DigiGov/digigov.htm?actionFlag=getTraineeDetailsMewForLoad& elementld =601927 &batchld= 1000186 74368.grantld=100011002..
Save Close

Trainee Details

Tramner Detail Per Batch

"Mote: Select the Trainer for this batch.
No records found to display.

Diata Entry Mode

Data Entry Mode ® Manual
Trainee Details

IC No.

Name

Gender Select

Race Salact

Academic Qualification Select

Trainee Designation Salect

HGQ/Branch Select

Note: If your branch is not listed, please update your profile to add the branch details.

Distance to Training Location Select

w

W

w

Excel

Update Trainee Details

Y AR E
TR G B
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ATC TRAINING CENTRE SDN BHD

Step 17: Click on the ‘Next’ button. % 17 #%: #& “TF—#" 4,

Result: The screen {Estimated Cost for Training Scheme) below is displayed. % %: 27~ TF @89 5F % G+ X]
ENEER BOW DI

' Applications E’ |~
e o
Levy Information

Company Nam ) Loy Baance
Total Grant Approved RM 0.00 Grant Balance

Scheme Name HRD Corp Claimable Courses

Duﬂbonmin'm ' Level of Certification ' Summary of Trainees Estimated Cost for Training Scheme

——  Estimated Cost

Type of Training : e-Leaming
Training Location : Not Applicabie

Upfront Payment to Training Provider : @ Percentage % T Amount (RM)

30.00 1.270.80
o s o SR Mene e e s e
(AxBxC)

Trainee Course Fee Not Applicable T 6516923 * PerDay T 65 T 1 pax Not Applicable T 4.236.00
Trainee Trainee Air Fare Not Applicable T+ Not Applicable . T *  NotApplicable Not Applicable T 000
Trainee Trainee Allowance <100 KM T per Day T 651 . 1P Pax Not Applicable ——
Trainee Trainee Allowance >= 100 KM [y Per Day 65 T or Pax Not Applicable

Total Requested Amount(RM): 4296
Note : Grant Total for Grants prior to the implementation of ACM Phase 2 will be based on 70km and not 100km
m ; Applications iYour Session will expire within 119 minute(s) and 10 second's:-lPROD_(ﬂ..‘: @

Page | 18
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Step 18: Fill-in the ‘Estimated Cost for Training Scheme’ form.

e

%

Note: Mandatory fields are mark with (*). i£: 23 FHEA (*¥) R,

‘ Applications

18 F: AF “HFIHRIGFE A KA.

T e R BTl s oo i s T T

b Levy Information
: Company Name
9 Total Grant Approved RM 0.00
Scheme Name SBL.Khas
Back Save Next Cancel
Estimated Cost
Type of Training : e-Leamning
Training Location : Not Applicable
Category Allowable tems Distance
Trainee Course Fee Not Applicable
Trainee Daily
Trainee <70 KM
Allowance
Trainee Daily
Trainee >=70 KM
Allowance
Trainee Trainee Air Fare Not Applicable
Back Save Next Cancel

Cost(RM) Allowable Type
(A) Unit

499.0000 * Per Day
f * Per Day

* Per Day

* Not Applicable

Levy Balance

Grant Balance

Duration
(8)

No. of Unit
©
3=
o
or

RM 8,877.50
RM 10,880.78
Requested Amount
Unit Type of Skill (RM)
(AxBxC)

Pax Not Applicable 998.00
Pax Not Applicable
Pax Not Applicable

Not Applicable

Not Applicable
Total Amount{(RM): 998 (K
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Step 19: Click on the ‘Next’ button. % 19 ¥ : #& “F—4"” #4,

Result: The screen {Acknowledgement & Declaration of Employer) below is displayed. £ %: 7T E % (&
EHINAE ) o

Logout Last Login 15 Jun, 2021 5:03 pm Welcom_[). , Thursday 4:36 ¢

' Applications E o5}

Acknowledgement & Declaration of Employer

[} 1 agree that the training fee amounting to RM 558 00 to be claimed by
i) Name of the Training Provider | ATC £ < | Ii) Registration No. of Training Provider | 1075807F
1) Registration No. of Programme | 00181278 for course title/programme | E-L EARNING MILLION ACC
that will be conducted from 21108 to | 2106/2021 and to be debited from our account by Pembangunan Sumber Manusia Berhad.
|* | agree to accept this training grant subject to terms and conditions as stated by Pembangunan Sumber Manusia Berhad. ' * I declare that all expenses incurred during this training will be bome by our company.

_]* 1 declare that the facts stated in this application and the accompanying information are true and correct and that | have not withheld/distorted any material facts. | understand that if | obtain the grant by false or misleading
statements, | may be prosecuted under Section 41 of Pembangunan Sumber Manusia Berhad Act, 2001 (Act 612) and in addition, PSMB may, at its discretion, withdraw the grant and recover immediately from us any amount of the
grant that may have been disbursed.

[C]= | hereby agree that the approval of this application is subject to the finding of PSMB's officer during their training verification to our premise and/or training place (As and when needed).

Name Select vi*
Designation %
Email 2
IC No. =
Date 17/06/2021

Supporting Documents

*Preferred file type/format Is pdf file.
Supporting Documents Checklist.

= Course Fee Quotation/Information
= Course Content (CC)/ Time table

* Trainer's CV (CV)

= Consumable Materials

* Hotel Quotation
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Step 20: Fill-in the ‘Acknowledgement & Declaration of Employer’ form and click on the ‘Submit % 20 #: 3£ 75
« }é:iﬁ%'ik?ﬁn;‘g H}] ” %*&’ ?\k\}é;‘?\l\% “j;%}—‘a”

Application’ button. & AA2 5" #41,

Note: Mandatory fields are mark with (*). i£: &Z3EFHEMA (*) iRid,

*Preferred file type/format is pdf file.
Supporting Documents Checklist.

« Course Fee Quotation/Information
» Course Content (CC) / Time table

« Trainer's CV (CV)

« Consumable Materials

« Hotel Quotation

~~ Attachment*
File Description Attach File ‘,Chf’?,s,,ej",e ! TRAINER P.__E 2019.pdf
Allowed (Only .JPG,.JPEG,.BMP,.GIF..PNG,.TIF,.PPM,.DOC, DOCX,.PDF,.RTF,.XLS, XLSX,.TXT,.PPT.PPTX,..PPSX are allowed)
Description File Name Actions
course outline E-LEARNING-COURSE-QUTLINE docx-HRDF.pdf Remove / View
quotation Remove / View
trainer profile Remaove / View

Back Save  SubmitApplication Cancel
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Result: A message ‘Grant Submitted Successfully’ is prompted out as shown below. 4 £ : 712 & (IRKIR AR
7y, =TFH.

Your request has been Submitied Successfully to
Pembangunan Sumber Manusia Berhad (PSMB) and this

Grant IC nas been Created. Please
use this Grant 1D for any other transaction related to this
application
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